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PHILOSOPHY 
 
Mission Statement Department of Nursing 
Mission:  To provide quality nursing education that prepares the learner to become a member of the 
profession meeting the needs of a diverse population, in an ever-changing health care environment in both 
rural and urban settings. 
 
Department of Nursing Philosophy    
 
The Nature of the Individual 
The individual is unique and complex, a holistic system of biological, psychological, social, cultural, and 
spiritual components.  Each is influenced by their genetic inheritance, biological make-up, culture and the 
physical and social environment in which they exist.  Each individual operates within a personally 
determined value system which is acquired and shaped through experience, personal judgments, and 
interaction with others. Individuals possess deliberative abilities and have the potential to make rational 
decisions about their lives, their health, and their own goals.  Individuals possess inherent human rights and 
are deserving of respect and support in accordance with their basic needs. 
 
The Nature of Health 
Health is a dynamic state that is influenced by each individual’s inherited characteristics and life 
experiences.  At any given time, a person’s health status is seen as being at a point on a continuum that 
extends from high-level wellness to the cessation of life.  Human beings possess adaptive and recuperative 
abilities; individuals can alter their health status as a result of individuals move in either a positive or 
negative direction on the health continuum in response to their own efforts and/or through intervention of 
the health care system.  Individuals who have achieved a reasoning level of understanding have the right to 
information regarding their health and are entitled to make choices about their heath care and status and the 
care they will receive. Wellness is viewed as a dynamic state of physical, psychological, social and spiritual 
well-being.  Wellness is defined by the individual’s perception of wellness and influenced by the presence 
of disease and the individual’s ability to adapt. 
 
Nursing is a humanistic, service discipline founded on knowledge from the sciences, humanities, and 
human experience.  It is a scholarly profession that utilizes theories from nursing and other disciplines to 
guide its practice for the promotion of health, care of the sick, and support to individuals and families in the 
final stages of life. The focus of nursing care is to meet the needs of the individual who functions as a 
member of a family, culture and society. Whatever affects any part of an individual affects the whole, 
hence the emphasis for the holistic nursing approach. Nursing is concerned with providing education and 
supportive, recuperative care for individuals needing assistance in attaining or maintaining health or coping 
with illness.  An over-all emphasis of the profession is promotion of the highest level of wellness 
achievable by the individual and the society as a whole.  An attitude of empathic caring is an essential 
element of effective nursing care.  The nursing process is utilized by nurses within their roles, as they work 
cooperatively with patients, families and groups in finding solutions to individual and community health 
problems.  Nurses provide care without bias to all persons needing their service regardless of the 
individual’s race, creed, culture, religious orientation or health status.  Nursing requires continuous 
updating of its knowledge base and treatment modalities in an effort to promote an evidenced based 
practice in response to emerging health care problems, scientific discoveries and new technologies in the 
profession.  The discipline of nursing encompasses a wide range of technical skills and scientific 
knowledge.  Individuals seeking a career in health care fields may prepare for different levels of practice 
and service specialties in accordance with their personal goals and resources.   
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The Nature of Educating Nurses 
Learning is the acquisition of knowledge, understanding and skills as demonstrated in the change in 
behavior that persists. Learning is the cultivation of the potential of the individual and is more effectively 
achieved when learning opportunities are integrated and meaningfully related to the learner’s interests and 
level of achievement.  The potential for education can exist in any situation, but the responsibility for 
learning lies solely with the learner.  
 
The educational process is seen as a cooperative effort requiring extensive interaction between students and 
faculty.  A variety of teaching learning strategies is utilized to meet individualized needs of students in both 
the academic and practice settings.  Curriculum content is designed to proceed from the simple to the 
complex and progresses from the known to the new material.   
 
Nursing education is seen as a continuous, life-long process through which individuals expand learning, 
enhance practice ability or qualify for advanced employment positions. Specific processes are provided to 
facilitate progression from the practical nurse to the associate degree professional nurse and then to the 
baccalaureate nurse level are defined and validated through the Colorado Articulation Model.   
 
The Nature of the Profession of Nursing 
The foundation of practical nursing education is learner development of fundamental nursing knowledge, 
skills, holistic concepts and an attitude of empathic caring commensurate with entry into practice.  Practical 
nursing education is a pathway for future progression within the nursing profession.  The Practical Nurse 
graduate is prepared to function as a novice generalist whose focus of care is medically stable individuals 
with predictable outcomes.  As a member of the health care team within the discipline of nursing, the 
Licensed Practical Nurse (LPN), provides direct individualized care with shared responsibility for the care 
of the individual(s) under supervision of a professional nurse, MD, podiatrist or dentist. The LPN performs 
therapeutic and preventive nursing measures in structured settings within traditional and alternative health 
care delivery systems.  Critical thinking skills are developed and utilized to identify actual and potential 
needs of individuals in their care.  The LPN demonstrates basic management and leadership skills, 
participates in collegial relationships, and ideally gains personal satisfaction through service to others. 
 
In conclusion, the purpose of this Practical Nursing Educational Program is to assist selected candidates to 
acquire the factual knowledge, technical and professional skills, mature attitudes and habits necessary to 
function as competent practitioners within the legal definition of Practical Nursing. 
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Educational Outcomes 
 
 

1. Assess health care needs of clients and family by collecting data, 
identifying deviations from normal prioritization of client care needs across 
the health-illness continuum.   

 
2. Provide safe, ethical and competent nursing care without bias due to the 

individual’s age, ethnicity creed, life style, or illness.  
 

3. Utilize the nursing process to maintain and promote the health of clients 
throughout the lifespan.  Apply critical thinking skills to content from 
nursing and support courses and to the roles of the Practical Nurse. 

 
4. Act as an advocate for patients and their families in teaching methods of 

health care and health promotion and in identifying other available 
resources. 

 
5. Communicate & cooperate with members of the health care team by 

demonstrating accountability for the quality of care given. 
 

6. Reflect the knowledge and skill necessary for filling a beginning patient-
care management role. 

 
7. Uphold the ANA Standards of Care and Code of Ethics, NLN roles, 

Colorado Nurse Practice Act, and advancement of the profession. 
 

8. Accept responsibility for maintaining competence, for seeking guidance as 
indicated and for lifelong learning in nursing.  
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Practical Nursing Program Outcomes 
 

1. The student population will reflect the admission of qualified applicants’ 
representative of the ethnic demographics of the service. 

 
2. At least 70% of nursing students will complete the program within 3 

semesters of the projected completion date. 
 

3. The pass rate on the initial NCLEX-PN will be maintained at or above 
80%. 

 
4. At least 80% of all graduates will be employed within the practice of 

nursing, enrolled in further nursing education programs, or be serving in 
the military within six to nine months after graduation. 

 
5. Within one year of graduation, a minimum of 755 of graduate respondents 

will report satisfaction with the level of preparation for beginning nursing 
practice.  

 
6. Greater than 50% of service area employer respondents will report 

satisfaction with the knowledge, skills and clinical performance of program 
graduates within the first year following graduation. 
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ADMINISTRATION REGULATIONS  

It is the goal of this Program and of the faculty to assist each 
student to avail him/herself of the opportunity to succeed.  We 
recognize there are individual differences, which will vary 
widely so these guidelines are to assist the student to align 
his/her goals with those of the program. 

 

TIME SCHEDULE:  (Subject to change!)  

Class Days:  8:00 AM to 4:00 PM.   
 

Clinical :  Follow specific facilities schedule, usually arrive 1 hour 
prior to start of shift  - May be days, evenings or nights.  Both 
8 and 12 hour shifts scheduled.  Clinical days may be held on 
Saturday and Sunday if necessary.  The time schedule may 
vary to accommodate field trips, in-services, special rotations 
and patient care needs. 

 

WEEKLY SCHEDULE:  

·  You will receive a detailed daily semester schedule.  A copy is 
posted on the bulletin board in the classroom.   

 

·  YOU are responsible for checking schedules on a daily  
basis .  All changes are made by a faculty member and you 
are responsible for schedule changes. 

 

ATTENDANCE:  

·  Prompt and regular attendance is necessary if a student 
expects to receive maximum benefits from his/her work.  
Students are expected to attend all sessions of the course and 
are to abide by the Program attendance policy.  

 

·   You are responsible for coming to class.  It is hard and 
sometimes impossible to make things up if you miss.  Review 
the attendance policies of both the College and the Nursing 
department as to clinical and lab. 

 
THEORY ABSENCE:  

·  You are to call at 7:30 a.m.  Telephone 874-6515 (J ody), 
874-6516 (Judy), 874-6559 (Jeannie)’ 874-.6541 (Che ryl), or 
874-6519 (Carol).  

 

·  If a Practical Nurse Instructor is not available, leave the 
message but call again before 11:00 a.m. to discuss the 
absence with a P.N. faculty member.  Attendance in all theory 
classes is strongly encouraged. 

 

·  Attendance will be factored into each class's grades (the 
percentage will vary by class). If absences occur, it is the 
student’s responsibility to make up missed class wo rk.  
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·  Consistent Friday or Monday absences, and absences on test 
days will be evaluated by the faculty and, at their discretion, 
determine excused or unexcused.   

 

·  A note from a physician may be required.       
 

SKILLS LAB ABSENCE:  

·  Attendance in skills lab is crucial to the mastery of 
critical nursing skills. 

 

·  Students may NOT miss skills lab time, any lab time 
that is missed must be made up by the student within 
10 school days or the incomplete will become an “F”. 

 
 

**PLEASE READ CAREFULLY***  
CLINICAL ABSENCE:  

·  A student must notify the facility floor  at least 1 hour 
before pre-clinical time if she/he is going to be absent.  
Be sure to get the name of the person with whom you 
spoke. 

 

·  The student must  call back by 9:00 AM and personally 
speak with the instructor.  . 

 

·  1st semester:  No more than (2) 8-hour clinical days  
 

·  2nd semester (1) 8 hour clinical day and (1) 12 hour 
clinical day (total of 20 hours can be missed)   

 

·  Clinical absence beyond the allotted hours per 
semester must be made up within 14 days  of the last 
absence or at the discretion of the instructor.  

 

·  Multiple clinical absences will be reviewed by the 
instructional team. 

 

·   The student will be responsible for making 
arrangements  with AND for payment  of a private 
vocational credentialed instructor for make up time.    

 

·  The cost  for this can be $20.00 - $25.00 per hour !! 
Time is not credited until instructor is paid and checks 
have cleared the bank. 

 

·  In the case of extenuating circumstances, special 
arrangements concerning leaves of absence will be 
taken into consideration by the faculty. 
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UNEXCUSED ABSENCE:  

·  Unexcused absences will be recorded for failure to 
notify the faculty (and the clinical area, when 
applicable).  Three (3) unexcused absences may result 
in dismissal.  A student may be placed on probation for 
one (1) unexcused clinical absence. 

 

·  Any student missing five (5) consecutive class and/or 
clinical sessions without notifying the College will 
automatically be dropped from the program. 

 

APPOINTMENTS:  

·  Schedule doctor, dentist, etc. appointments outside school 
hours. 

 
MAKE-UP WORK / EXAM POLICY:  

·  Students are to make arrangements with instructors to make-
up labs or tests on day of return .  Make-up exams may be a 
different exam and may be multiple choice, short answer, 
essay, or oral exams at the discretion of the instructor.  

 

·  Students must come prepared to take all missed test s on 
the first day of return.  FAILURE TO DO THIS WILL 
RESULT IN LOSS OF POINT VALUE OF THE EXAM AND 
POSSIBLY FORFEITURE OF THE OPPORTUNITY TO TAKE 
THE EXAM. 

 

·  You are responsible  for making arrangements with the 
faculty member involved.  Failed exams may not be repeated 
for credit.  Students are expected to take make up tests before 
or after school, NOT DURING A SCHEDULED CLASS TIME. 

 

·  If a student is in attendance for ANY part of a school day, 
he/she is expected to take all exams scheduled for that 
day!!!  

 

·  Leaving before taking a scheduled exam is NOT 
acceptable  and will  result  in failure to get full point value  
for that exam and possibly forfeiture  of opportunity to 
take the exam.  

 

·  Exceptions will be considered if a student becomes ill or has 
an emergency.  IF the student discusses the issue with the 
instructor before leaving.  

 

·  Students who continually miss exam days may have alternate 
exams, loss of point value on exams and / or possibly 
forfeiture of the opportunity to take the exam – based on the 
discretion of the instructional team. 
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·  QUIZZES MAY NOT BE MADE UP IF MISSED and are 
entered into the grade book as a zero.  

 

·  Students will have an opportunity to review their exams, 
usually the day after they are taken.  Students may not write 
down test questions or any exam information during an 
exam or during an exam review.  If a student is absent the 
day of the test review, she/he may ask the instructor to review 
the exam the day they return to class.  The exam may not be 
reviewed after that time. 

 
LATE ON DUTY (Clinical):  

·  One (1) tardy up to fifteen (15) minutes per semester is 
allowed.  

 

·  If you are more than 15 min late you will be sent h ome.  
 

·  The second tardiness during a semester may result in the 
student being sent off duty and the absence will be  
unexcused. 

 

TARDINESS TO CLASS ROOM: (Theory) . 

·  Chronic tardiness may result in counseling and possibly 
probation and can result in the lowering of the grade in that 
class. 

 
PRESENCE IN CLINICAL FACILITY:  

·  Students are not to be in a clinical facility without an instructor, 
unless special permission from a faculty member has been 
obtained.  

·  While in the facility gathering information, students are NOT to 
do ANY patient care. 

·  Students must wear lab coat and name pin while in facility and 
present themselves in a professional manner. 

 

CRIMINAL BACKGROUND CHECK  (CBC)  

·  Criminal background checks (done through American Databank Company) are 
required for all students prior to admission to the program. The student will be 
responsible for the cost of the background check.  If a student drops out of the 
program, another CBC will be required prior to re-entry.   

 

·  If the student’s background check shows any of the disqualifying offenses listed 
below, the student will not be admitted into the program.   

 

Disqualifying Criminal Offenses 

Any conviction, pleas of guilty or no contest, or deferred adjudication of the following 
criminal offenses (Felony or Misdemeanor) appearing on a criminal background check 
will disqualify an applicant for admission to Nursing Program. 
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I. Crimes of violence (assault, sexual offenses, arson, kidnapping, murder, any 
crime against an at-risk adult or juvenile, etc.), as defined in section 18-1.3-406 
C.R.S. 

II.  Multiple DUI’s or alcohol related convictions. 
III.  Any offense involving unlawful sexual behavior. 
IV. Any crime, the underlying basis of which has been found by the court on the 

record to include an act of domestic violence, as defined in section 18-6-800.3 
C.R.S. 

V. Any crime of child abuse, as defined in section 18-6-401 C.R.S. 
VI.  Any crime related to the sale, possession, distribution or transfer of narcotics or 

controlled substances. 
VII.  Crimes of theft. 
VIII.  Any offenses of sexual assault on a client by a psychotherapist, as defined in 

section 18-3-405.5 C.R.S. 
IX. Crimes of moral turpitude (prostitution, public lewdness/exposure, etc.) 
X. Registered sex offenders 
XI.  Any offense in another state, the elements of which are substantially similar to 

the elements of any of the above offenses. 
(Students who have successfully completed the terms of their deferred adjudication 
agreement will not be disqualified). 

 

·  Should a student be convicted of any of the disqualifying offenses after they have 
entered the program, completion of the clinical component of their education would 
not be possible.  Clinical experience is a requirement for program completion. 

 

·  Students are required to notify the College within 10 days if they are convicted 
of any crime listed on the attached “Disqualifying Criminal Offenses” list. 

 

·  The clinical facilities in which we place students retain the right to refuse clinical 
experience to any student at any time!  If this should this occur, the student might 
not be able to complete the program if an alternate equivalent clinical rotation 
placement cannot be found.    

 

DRUG SCREENING 

·  An unannounced admission drug screen is mandatory prior to the start of 
clinical rotations.  These drug screens are required by clinical facilities.  The 
student will be responsible for the cost of the drug screen.  If a student 
drops out of the program, another drug screen will be required prior to 
re-entry.   

·  The screens may include unannounced testing at any time without cause and 
a random drug screen anytime an instructor or clinical facility has just cause. 

·  A positive drug screen may result in refusal to allow a student to partake in 
the clinical experience.  If this should occur the student may not be able to 
complete the program.  Students are expected to comply with the DMTC 
substance abuse policy. 

·  If a student is on any medication that may affect the outcome of a drug 
screen the student will be notified if they fail a drug screen and the screening 
companies Medical Review Officer will consult with them.  The Medical 
Review Officer will determine if the drug screen disqualifies the student from 
clinical.    
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CLASS CANCELLATION:  

·  Class cancellation due to inclement weather will be publicized 
on local radio stations. 

 

TUTORING: 

·  Students who are having difficulty with their vocational 
program will be provided tutorial assistance at no cost to them, 
other than time and effort.   

·  Arrangements for this service can be made by contacting the 
course instructor and referral to our tutoring program. 

 

WITHDRAWAL:  

·  A student who is thinking of withdrawing from the vocational 
program is encouraged to discuss the situation with his/her 
instructor and coordinator. 

 

·  If a student withdraws from the program, the student must: 
1. Meet with the instructors and coordinator for counseling. 
2. Submit a written statement with reasons for withdrawal to 

the coordinator. 
3. Obtain a withdrawal form from the coordinator.  Complete 

and return the form to the Admissions Office. 
4. A student's record will not be released until the withdrawal 

procedure is completed. 
 

·  Readmission following withdrawal from the Program will be at 
the discretion of the College Administration, in consultation 
with the Nursing Program Staff, based upon withdrawal status 
and in accordance with current admission guidelines and 
procedures.  

 

·  Candidates are permitted only two (2) admissions to  the 
Practical Nursing Program. 

 

PART-TIME EMPLOYMENT:  

·  This course is designed as a full-time program requiring 
concentrated effort, study and energy.   

·  If part-time employment is necessary, it should be secondary 
to the program. 

 

ACTIVITIES:  

·  Class organized activities during school hours are included in 
the program and require the attendance of all students and 
faculty. 
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COMMUNICATION 

CHANGE OF ADDRESS:  

·  Notify the Nursing Department Secretary and Health 
Instructors in writing if there is a change of address or phone 
number.  This should be done within 48 hours of the change. 

 
OFFICE TELEPHONE: 

·  There is a telephone in the student lounge, it may be used 
before and after school and during breaks.  It is not to be used 
during class hours.  The phone may not be used for more than 
5 minutes at one time, if the rules are abused or the phone 
becomes damaged it will be removed.  Long distance calls can 
not be made on this phone.   

·  A phone is located at the main entrance as well. 
·  Incoming calls are for emergencies only.  In case of an 

emergency call the Nursing Department Secretary at 874-6519 
and a message will be relayed to you in class 

 

FACULTY OFFICE HOURS:  

·  See designated office hours on course syllabi or schedule by 
appointment with specific instructor(s). 

 

FACULTY RECEIVING BASKET:  

·  There are baskets  on tables in the lab area for papers to be 
handed in to individual instructors.  Please be sure to put work 
in the appropriate instructor’s basket. 

 

LIBRARY INFORMATION   
·  The Nursing Program Library hours are 8 a.m. to 4 p.m. 

Monday – Friday.  It is located directly behind the classroom, 
adjacent to the lab.   

·  Students may check out books through their program 
instructor, who will be responsible for the return of books. 

·  Computers and a student study area are located in this area 
as well.  When using the study area please be sure to put 
books back on the library shelf where you found it.   

·  Faculty reference books may be checked out at the discretion 
of the faculty member. 

·  Audio-Visual equipment is available for independent study.  
The equipment is to be used in the lab and must be checked 
out through a faculty member.  Students are encouraged to 
use these aids. 

·  A course will not be considered complete until all books, 
periodicals, and reference materials are either returned or paid 
for by the student. 

·  Computers in library may be used by students during school 
hours for word processing. 
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PERSONAL AND PROFESSIONAL STANDARDS  
 

ETHICS: 

·  As student practical nurses, you will have access to patients 
and patient records.  All  information is strictly confidential  
and is not  to be discussed outside the classroom. 

·  Violation may result in IMMEDIATE DISMISSAL . 
·  Students are expected to demonstrate honesty and integrity at 

all times. 
·  No cheating of any kind will be tolerated. 
·  You our on your HONOR with tests, all written care plans 

and papers.  Any thing turned in by a student MUST be 
his/her own work! 

 
APPEARANCE:  

·  You are preparing to become a member of the nursing 
profession.  Therefore, we stress neat, clean and appropriate 
attire. 

·  On Lab days, low-heeled or flat closed toe shoes should be 
worn.  

·  No bare feet . 
 

UNIFORM: 

·  The student uniform shall be worn in your role as a student in 
the Practical Nurse Program and is to be worn in the 
classroom or clinical facility ONLY.  

 

·  Wear your uniform with pride and dignity .  It is yours to be 
proud of; you set the example in the various affiliating 
agencies. 

 

·  WOMEN: 

1. White uniform dress; length no shorter than mid-knee 
or white pant uniform. 

2. Name pin. 
3. Clean & pressed WHITE slacks (not tight fitting) and 

uniform top - NO Tee Shirts. 
4. Polished white duty shoes or all white leather athletic 

shoes with clean laces.   
·  No clogs or crocs, open toe or open back 

shoes. 
5. Appropriate white undergarments.  

·  White undergarments & slips are less 
conspicuous under uniform.  Hose without runs. 

6. Hair clean, well-groomed, under control and pulled 
back.  

·  Acceptable hair attire: simple metal or leather 
hair clips.   
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·  No dramatic ponytails, pigtails, or long, loose 
curls. 

7. No excessive makeup or perfume. 
8. If ears are pierced; earrings must be tiny plain posts. 

·  No dangling earrings. 
·  No facial or visible body jewelry, including 

tongue rings. 
9. Clean, short fingernails, trimmed to the pad.  

·  No polish .   
·  No artificial nails . 

10. White sweaters or lab coats may be worn when not 
administering direct care. 

11. Tattoos MUST be covered  (by clothing or makeup) 
while in clinical areas. 

 

·  MEN: 

1. White smock, clean and pressed. 
2. White trousers clean and pressed; not tight fitting. 
3. Name pin. 
4. White socks. 
5. Polished white duty shoes or all white leather athletic 

shoes with clean laces.  
·  No clogs or crocs, open toe or open back shoes. 

6. Hair clean, well groomed, under control and off collar 
or pulled back. 

7. Side burns; neat and well trimmed.  Mustache; small, 
well groomed, trimmed. 
·  Beard; small, well shaped, trimmed.  For sanitary 

purpose - beards are not recommended.  The 
balance of the face and neck, clean shaven. 

8. If ears are pierced; earrings must be tiny plain yellow or 
white posts.   
·  No dangling earrings. No facial or visible body 

jewelry, including tongue rings. 
9. Tattoos MUST be covered  (by clothing or makeup) 

while in clinical areas  
 

·  ALL STUDENTS:  

1. Good personal hygiene.  Be aware that smoke odor 
clings to hair and clothes and may be offensive to your 
patients.  Shower and wash hair and uniforms daily 

2. Watch with sweep second hand. 
3. Name pin worn on left side of uniform. 
4. Black ball point pen, scissors, small notebook and pen 

light. 
5. Gait belt, Pocket Mask, and Stethoscope. 
6. No jewelry, except for wedding bands.  No class rings 

or rings with stones.  No beads or necklaces or pins.   
Religious medals may be worn under uniform. 
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·  IF OUT OF UNIFORM AT ANY TIME, you will be sent off 
duty to make corrections and may not be able to return to 
clinical duty that day.  You must see the instructor before 
returning to duty. 

 

·  Wear your uniform to clinical each day you are assi gned , 
even if you are scheduled for a specialty area, as you may be 
pulled to the floor. 

 

·  Incomplete uniform is never acceptable  in the clinical facility.   
 

·  Students are not allowed to wear shorts in the clinical facility 
at any time.  Attire for preparation time at the facilities and 
field trips or special meetings should be neat, clean and 
appropriate.  Judgment as to what constitutes appropriate is 
the duty of the faculty. 

 
UNIFORMS “DO NOTS” - TO BE AWARE OF WHILE IN UNIFORM :  

·  Do not wear your uniform in public places. 

·  Do not chew gum. 

·  Do not smoke in areas other than designated smoking areas. 
Smoking is permitted on designated break time only!! 

 
PRECLINICAL:  

·  Dress clean, neat and professionally. 
·  Wear name tag and lab coat. 
·  No denim, Capri’s, shorts, tee shirts warm-ups or sweats 
 
 

GENERAL CONDUCT / BEHAVIOR  
 

STUDENT CONDUCT: 

·  Students will be expected to conduct themselves at all times 
as responsible and mature individuals.   

 

·  Students are expected to be respectful and attentive at all 
times.  Additional problems may result in probationary 
measures and/or dismissal from the program. 

 

·  The rights and feelings of others will be respected. 
 

·  Each student shall demonstrate a high regard for school 
facilities and property and for the property of others. 

 

·  Failure to abide by accepted school conduct can res ult in 
dismissal.  
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BEHAVIOR:  

·  Health Occupations students represent health professions and 
the College.  Therefore, students must conform to standards of 
behavior acceptable to health care professions, the 
communities and health care facilities.  The judgment as to 
what constitutes acceptable behavior for health students is the 
responsibility of the Academic and Administrative Health 
Occupations Faculty.  These standards are reflective of 
commonly accepted behaviors for health professions and 
every effort has been made to identify these here. 

 

·  In order to participate in laboratory activities or clinical 
experiences in the educational program, the student must 
meet the following requirements.  Likewise, in order to gain 
access to, and remain in, health care facilities for the clinical 
experience, the student must : 

 

1. Maintain a professional appearance in all program-related 
settings, as stated in this handbook and in accordance with 
the dress code of the health care facility. 

2. Demonstrate punctuality and dependability by compliance 
with attendance policy as stated in this handbook. 

3. Exhibit respectful, cooperative and appropriate attitude and 
behavior with patients, coworkers, fellow students and 
instructors. 

4. Employ acceptable written, verbal and non-verbal 
communication skills. 

5. Follow written and verbal instructions. 
6. Perform skills accurately with various levels of supervision. 
7. Seek guidance and clarify responsibilities in making 

decisions appropriate to the student's level of education. 
8. Demonstrate ability to apply health care principles to 

laboratory and clinical situations. 
9. Demonstrate proficiency in technical skills in a safe and 

effective manner. 
 

·  YOU’RE CONDUCT AND APPEARANCE REFLECT ON ALL 
MEMBERS OF THE SCHOOL AND YOU’RE CLASS.  You 
are requested to be quiet, dignified and courteous in the 
classroom, hospital, cafeteria, student lounge, corridors and 
affiliating agencies. 

·  Your attitude is an indication of your interest, cooperation and 
dependability. 

·  In order to assess these objectives, student progress will be 
evaluated during the lab practice and check-off, and 
throughout the pre-clinical period and the clinical rotation in 
progress, according to the specified clinical evaluation 
manner. 
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HEALTH AND HEALTH SERVICE  

1. Students must have their immunization records and 
physical form completed and to the Nursing Coordinator 
before clinical begins or they may not attend clinical. 

 

2. Injuries and illness in class or in clinical must be reported 
immediately to the instructor and to the charge nurse (if the 
student is in the clinical area). An accident report will be 
filled out. 

 

3. To safeguard you and your baby's health, students who 
become pregnant must report the pregnancy to the 
instructor and obtain written statements monthly from their 
physician stating whether or not the student may continue 
to perform the duties of a Practical Nursing Student. 

 

4. Any student, who has been absent three or more 
consecutive days  due to illness or has frequent absences 
due to illness, must present a written notice from a 
physician stating that usual duties as a Practical 
Nursing Student may be resumed . 
 

a. The written notice is to be presented to the Nursing 
Coordinator and filed in the student's personal file. 

 

b.  Final decisions in regard to resuming the course will 
be made by the Faculty, which includes the Academic 
and Administrative Faculty. 

 

5. Any student being treated for and/or evidencing medical or 
mental health problems during the educational program 
may be required to obtain a professional evaluation before 
continuing the program.  The Academic and Administrative 
Faculty may review and act as they deem appropriate on 
the professional evaluation. 
 
 

ACCIDENTS OR ERRORS IN NURSING CARE 

1. Students must report all patient related errors, 
omissions and accidents immediately  to the clinical 
instructor and/or the person in charge. 

 
2. Accidents or illnesses that occur during school hours 

must be reported immediately  to the Nursing 
Coordinator. 
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GENERAL INFORMATION  
 

1. A student must make an appointment when he/she wants to 
confer with an instructor.  Observe the instructor's hours on 
duty, and exercise care to complete the appointment in the 
time reserved. 

 
2. If unable to keep an appointment, please cancel it before the 

time due. 
 
3. Students may visit patients only according to agency policy. 
 
4. The student must recognize his/her responsibility for the 

correct and careful use of agency and personal property. 
 

5. The student must refrain entirely from discussion of the 
patient, his/her diagnosis or personal problems, except with 
authorized staff.  
·   Never is any such discussion to be engaged in 

outside of the agency premises . 
 
6. The Codes of Ethics for Practical Nurses should be kept in 

mind for conduct in public places. 
 
7. Neither the affiliating agencies nor the school are responsible 

for student property.  Do not carry large sums of money . 
 
8. Under no circumstances may the student use the school as a 

credit reference. 
 

9. Only EMERGENCY telephone calls  will be taken in the 
Nursing Office.  Students will be notified of calls by an 
instructor.  Students are not to receive personal calls on the 
clinical units. 

 
10. Meals may be purchased in the hospital cafeteria(s).  Students 

may bring lunches and eat them in the cafeteria, you are not to 
leave the clinical facility for meals 

 
11. Borrowing money or anything else from fellow students, 

agency personnel and others is discouraged. 
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CODE OF ETHICS FOR THE LICENSED PRACTICAL NURSE  

The Code adopted by the National Federation of Licensed Practical 
Nurses provides a motivation for establishing and elevating professional 
standards.  Each Licensed Practical/Vocational Nurse, upon entering the 
profession, inherits the responsibility to adhere to the standards of ethical 
practice and conduct as set forth in this Code. 

 

The Licensed Practical Nurse shall: 
1. Know the scope of maximum utilization of the Licensed 

Practical/Vocational Nurse and function within this scope. 
2. Recognize and appreciate cultural backgrounds and spiritual 

needs, respecting the religious beliefs of individual patients. 
3.  Safeguard the confidential information acquired from any source 

about the patient. 
4. Refuse to give endorsement to the sale and promotion of 

commercial products or services. 
5. Uphold the highest standards in personal appearance, language, 

dress and demeanor. 
6. Accept responsibility of membership in the National Federation 

of Licensed Practical Nurses and participate in its effort to 
maintain the established standards of nursing practice and 
employment policies conducive to qualify patient care. 
 
 
 

NAPNES adopted the following Code of Ethics for the LP/VN 
stating that the LP/VN should: 

1. Consider as basic obligation the conservation of life and the 
prevention of disease. 

2. Promote and protect the physical, mental, emotional and spiritual 
health of the patient and his family. 

3.  Fulfill all duties faithfully and efficiently. 
4.  Function within established legal guidelines. 
5.  Accept personal responsibility (for his/her) acts and seek to 

merit the respect and confidence of all members of the health 
team. 

6.  Hold in confidence all matters coming to his/her knowledge, in 
the practice of his/her profession and in no way and at no time 
violate this confidence. 

7. Give conscientious service and charge just remuneration. 
8. Learn and respect the religious and cultural beliefs of his/her 

patient and of all people. 
9.  Meet his/her obligation to the patient by keeping abreast of 

current trends in health care through reading and continuing 
education. 

10.  As a citizen of the United States of America, uphold the Laws of 
the Land and seek to promote legislation which shall meet the 
health needs of its people. 
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CLASSROOM MAINTENANCE  
 

·  Please assist the College by turning off lights, reporting 
any malfunctioning equipment, areas needing assistance, 
etc., to the Nursing Coordinator and/or Instructors.  
Students are expected to replace chairs and clean tables 
when finished. 

 
SMOKING AND COFFEE BREAKS  

College Smoking Policy:  

·  Smoking is not permitted on school grounds  
 

REST ROOMS: 

·  There are rest rooms located in the Gunnison Lounge  
 
 

PARKING:  

·  All vehicles will be parked in the lot in front of the College in 
Delta.  Unless appropriate for your situation, please do not  
park in HANDICAPPED PARKING places.  Please observe 
signs in parking lot for traffic speed and flow.  

 
ROOM DESIGNATIONS 

SKILLS LAB AREAS:  

·  Equipment is available during school hours or before / after 
school by appointment.   

 

·  All procedures MUST be practiced prior to the Instructor's 
evaluation of the procedure.  You are responsible for 
practicing all procedures and returning the equipment to its 
proper place.   

 

·  Much of the practice must be done outside of class time. 
 

STUDENT LOUNGE / LIBRARY:  

·  A student study area and library is available next to the lab.  
Please do not bring food into this area and ONLY covered 
drinks 

·  The Gunnison Lounge and patio just outside the lounge is 
where students may enjoy their breaks and have food and 
beverages.  

·  All reference material in the library is to be replaced properly 
after use. 

·  You may sign out references on the dry boards provided. 
·  Please respect this area and follow posted protocol. 
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CERTIFICATION AND GRADUATION  
 

·  Each student must demonstrate satisfactory theory and clinical 
practice to be eligible for certification and graduation.   

 

·  Graduates of this program receive a Certificate  issued by the 
Board of Education, Delta County School District # 50 J and 
Delta Montrose Technical College. 

  
·  Graduates are eligible to take the NCLEX-PRACTICAL 

NURSING Licensure Examination and apply for state licensure 
as a Practical Nurse.  

 

·  Certification / diplomas will NOT be granted until ALL  
classroom, clinical and financial requirements are met.  You 
must have your school fees paid prior  to graduation. 

 

·  Graduation from the program does not guarantee  licensure 
by the State Board of Nursing.  

 

·  The Colorado State Board of Nursing reviews all applicants 
and may deny licensure for a variety of reasons. The most 
frequent reason for denial relates to individuals who have a 
criminal record or who have been in trouble with the State 
Board of Nursing previously.   

 

·  Students who have concerns related to possible licensure 
denial should contact the Board at (303) 894-2430. 

 
INFORMATION ON LICENSURE 

·  In order to work as a Practical Nurse, a graduate must secure 
a license from the State of Colorado as a LPN.  The following 
information is requested by the state at the time of application 
for licensure: 

 

Colorado State Board of Nursing Disclosure Form  
1. Has any adverse action been taken against you by any licensing 

agency in another state or country, any peer review body, health 
care facility, governmental agency, law enforcement agency or 
court of law? 

2. Have you ever surrendered a license or other authorization to 
practice nursing in another state or jurisdiction, or surrendered staff 
privileges while under investigation by any of these authorities? 

3. Have you ever been convicted, pled no contest/nolo contendere, 
pled guilty to or been granted a deferred judgment or sentence with 
respect to a felony, misdemeanor or petty offence other than minor 
traffic offenses? 

4. Have you ever paid on your behalf any final judgment, settlement or 
arbitration award for malpractice? 
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5. Have you ever been denied nursing malpractice insurance or had 
your nursing malpractice insurance coverage terminated by action 
of the insurance carrier? 

6. Have you ever been excluded by the Office of Inspector (OIG) of 
the U.S. Department of Health and Human services from 
participating in federal healthcare programs (i.e. excluded from 
working in any agency that receive Medicaid, Tricare, Veterans 
Affairs, etc., funding)? 

7. Have you ever engaged in any behavior or suffered any mental, 
physical or cognitive health condition that has affected or might 
affect your ability to practice nursing safely or competently? 

8. Have you ever illegally or excessively used any 
controlled substance, habit-forming drug prescription 
medication or alcohol? 

9. Have you ever been diagnosed with or treated for 
bipolar disorder, severe major depression, 
schizophrenia or other major psychotic disorder, a 
neurological illness or sleep disorder that disturbs 
your cognition, behavior or motor function? 

10. Have you ever had clinical privileges at any hospital 
or health care facility denied, revoked, suspended, 
reduced limited, placed on probation, not renewed, or 
voluntarily relinquished? 

 
 
 

The State Board of Nursing  will consider whether a person can be licensed if 
she/he has had a criminal record or chemical dependency problem on an 
individual basis.  Having had the problem does not necessarily mean that 
licensure will be denied. 
 

�  However, the Board is very strict about individuals being truthful about 
past problems .  If an individual lies on the application form & the Board 
finds out (which has happened), licensure is denied. 

 

�  The Board has the following information on the application form: 
Please be advised that in Colorado, supplying false information in application 
for a license is punishable by law. 

“I state under penalty of perjury in the second degree, as defined in 
188503, Colorado Revised Statutes, that the information contained in this 
application is true and correct to the best of my knowledge.  I understand 
that under the Nurse Practice Act, providing false information is grounds 
for denial, suspension, or revocation of a Nursing License.  You may not 
practice as a Nurse as defined in Section 12-38-112-C.R.S., 1985, until 
you have completed the requirements for licensure.” 
 

�  NOTE:  Most employers require criminal background checks, drug screening 
and possibly finger printing, prior to employment. 
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GRADING SYSTEM 

***READ CAREFULLY!!*** 
 

WRITTEN WORK: 

·  Nursing Care Plans are due by 8:00 AM the Monday after 
the date of care.    

 

·  Care plans turned in later that day will receive no more than 
50% of possible points.  

 

·  NO POINTS will be awarded for care plans turned in later than 
4:00 PM on the Monday following date of care.   

 

·  EXCEPTION:  If you are absent that Monday, the care plan is 
due by 8:00 AM the date you return. 

 

·  All other written assignments, unless otherwise directed, are 
due in the appropriate instructor's basket by 4:00 PM  on the 
date it is due or it is considered "LATE" and will receive no 
credit or partial credit, at the instructor's discretion.   

 

·  If you are absent that day, the work is due by 8:00 AM the date 
you return. 

 

·   A #2 lead pencil is to be used for computer graded tests. 
 

GRADING: 

·  Your work is rated on theoretical and practical nursing ability.  
The grading scale we will use is as follows:  

 

      A     93 - 100 

     B     83 – 92 

     C     75 – 82 

     F     Below 75 

�  There will be NO rounding  up of grades. 

NA - Not acceptable , must be made up 

 S – Satisfactory   Given on some tests, homework, lab work, and   
 assignments 
 

I - Incomplete  Some tests, homework, or assignments lacking 

U – Unsatisfactory   Work must be redone and made satisfactory 

Pass / Fail Utilized for some classes  

·  If you get behind in a course or receive poor grades, see the 
instructor for help before  it gets too late. 

 



  23 

·  You are all adults.  This is an adult program and you are 
responsible for your own actions.  Students who are having 
difficulty will be provided professional tutoring without cost to 
the students. 

 

·  Any grade below 75 is not acceptable.   Every course must 
be passed with 75% minimum.  Math class must be passed 
with a 90% minimum. There is no averaging among students 
or classes.   

 

·  A student that fails any one class will not be allo wed to 
continue in the clinical portion of the program. 

 

·  If you get an Incomplete  in a class, the work must be made 
up within the first ten (10) school days of the following term.  
Make up work must be done outside of regular class time.  

 

·   If not satisfactorily made up within the time period, the "I"  
grade will be automatically converted to an "F" .  (Incompletes 
are NOT given in the second semester) 

 
 

STUDENT EVALUATION  

1. Theory:   
 

�  All theory objectives must be completed by the end of each 
semester.  A student must have a passing grade in each 
class  at the end of each semester.  A Student that fails any 
one class will not be allowed to continue in the clinical 
portion of the program. 
 

2. Clinical:   
 

�  At the end of each rotation, an evaluation will be written 
and reviewed with each student by the Clinical Instructor.   

 

�  The student will be responsible for submitting a self-
evaluation prior to the evaluation session.   

 

�  The faculty will maintain anecdotal notes on each student 
throughout the program.  These are available for each 
student's review.  Students are required to sign and 
date each anecdotal indicating they have reviewed 
them.  Students may write comments on anecdotal notes if 
desired. 
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PROBATION 

1. Academic:   

�  In each class students will be monitored frequently to allow 
for problem identification and tutorial help, if indicated.   

�  If a student's grade falls below 75%, the student will be 
placed on probation.  Counseling and problem solving will 
occur and the student given clear objectives to meet, 
suggestions to improve and tutoring offered.  The student 
will be given a time frame in which improvement is 
expected.  

�   Failure to improve after probation may result in the student 
being terminated from the program.   

�  If a student fails any class, he/she will not be allowed to 
continue in the clinical portion of the program.   

�  Our goal is to let students know exactly where they stand 
academically.  Grades will be given at regular intervals, 
end of semester and any other time requested by 
appointment with instructor. An “Alert Letter” may be given 
to a student if the instructor is concerned about the 
student’s behavior or if the student’s grade is borderline or 
failing. 

 

2. Clinical:   

�  Any student with a clinical grade below 75% will be 
placed on Clinical Probation.   

�  Other reasons a student may be placed on clinical 
probation include, but are not limited to: 
o Failing to meet clinical objectives at any time 
o Violation of patient confidence 
o Violation of ethical and professional behavior 
o Cheating of any kind 
o Negligence and incidents that may harm or actually 

do harm to patients 
o Attitudinal factors that are inappropriate in the 

patient care area 
o Excess absenteeism per College policy  
o Leaving clinical facility without permission and 

notification of instructor and staff. 
o Failure to abide by accepted school conduct 

policies 
o Failure of random drug screening as per the clinical 

facilities policy 
 

�  ADDITIONAL GROUNDS FOR IMMEDIATE 
DISMISSAL FROM THE PROGRAM (see page 20) 

 

�  Any student placed on clinical probation, will be 
counseled and problem solving will occur. 
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�  The student will be given clear objectives to meet and 
suggestions to attain them. The student will be given a 
time frame in which improvement is expected to occur.  
The student will be continually evaluated during the 
probation period. 

 

�  Failure to improve after probation may result in the 
student being dismissed from the clinical course and 
receiving an "F" in that clinical course. 

 

3. Behavioral Probation:  

a. The Nurse Practice Act in Colorado is clear regarding 
the role of the Licensed Practical Nurse in functioning 
under the supervision of a Licensed Registered Nurse, 
Dentist or Physician.  Therefore, the behavior of the 
Practical Nursing Student is important evaluation 
criterion in successful completion of the Practical 
Nursing curriculum. 

 

b. It is the student's responsibility to maintain professional, 
respectful behavior with patients, co-workers, fellow 
students and instructors. 

 

i. Professional behavior includes compliance with 
established policy and procedures, appropriate 
communication skills and respect for authority. 

 

ii. Non-compliance will result in probationary measures 
and possible termination from the program. 

 

 
AFFILIATING AGENCIES  

�  The agencies are the institutions, which help you continue 
your education by giving you practical nursing experiences. 
We are guests in these facilities and they have the right to 
refuse clinical to any student.  Should this occur, the student 
might not be able to complete the program if an alternate 
equivalent clinical rotation placement cannot be found. 

 

�  Your formal classroom instruction will be continued during 
these periods as well as, informed bedside Instruction. You will 
have required assignments and be tested frequently.  The 
instructors will assign your work schedule; evaluate your 
nursing care of patients and adaptability to nursing. 

 
 

CLINICAL ORIENTATION:  

�  Specific Agency regulations will be given to you before 
each affiliation. 
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GROUNDS FOR DISMISSAL 

�  Students must adhere to the high standards of scholarship and 
professional conduct.  Those students whose conduct reflects 
discredit upon themselves or The College may be subject to 
dismissal. 

 

�  Circumstances for each individual case will be care fully 
evaluated by Nursing Faculty and Administrative sta ff.   

 

�  However, the following may be grounds for dismissal : 
 

A. Violation of patient confidence in any form. 
 

B. Failure to achieve or maintain the theory objectives after 
appropriate probation. 

 

C. Failure to achieve or maintain the clinical objectives after 
appropriate probation. 

 

D. Gross violation of ethical and professional behavior, 
including but not limited to: 

1. Behavior indicating the use of alcohol or drugs in 
any degree (odor, altered speech or gait, activity 
pattern, judgment) will not be tolerated under any 
circumstances  during the clinical or classroom 
hours.  Substance abuse policies will be followed. 

2. Altering or misuse of Medical Records. 
3. Theft of patient or facility belongings. 
4. Verbal and/or physical abuse of others. 

 

E. Cheating Of Any Kind . 
 

F. Negligence; continually omitting, not finishing or 
improperly completing assignments in the clinical area. 

 

G. Incidents (accidentally doing something wrong) in the 
clinical area which might result in or actually does cause 
harm to the patient will be reviewed on an individual 
basis, but may be cause for immediate dismissal. 

 

H. Attitudinal factors may precipitate dismissal proceedings.  
Students who antagonize the patients, doctors, hospital 
personnel and who demonstrate traits incompatible with 
harmonious inter-personal relationships and who, after 
adequate counseling, do not improve; will be deemed 
unsuitable for the nursing vocation. 

 

I. Absenteeism and tardiness as stated in this Handbook. 
 

J. Failure to abide by accepted school conduct policies. 
 

K. Leaving clinical facility without permission and 
notification of instructor and staff. 
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PROCESS LEADING TO DISMISSAL:  

·  In every case, a written recommendation will be filed with 
documented anecdotal back up.  

 

·   The reasons for dismissal will be a reviewed with the student 
involved.  

 

·  There will be a conference with the instructors, program 
coordinator and administrative designee.  

 
 GRIEVANCE PROCEDURE: 

·  Delta Montrose Technical College has a grievance procedure 
as outlined in “Student Compliant and Grievance Procedures.”  
A grievance packet is available from the Nursing Coordinator 
upon request. 

 

·  Grievance procedure is per general school policy. 
 

 
STUDENT RESPONSIBILITIES 

 

·  You are responsible for YOURSELF and your assignments. 
 

·  If you miss class, for any reason, it is your responsibility to get the notes 
and handouts from another student  and check in with the appropriate 
instructor. 
 

·  Again, if you miss a test, it must be retaken the day you return to 
class .  You need to approach the instructor to set up a time, the instructor 
is not responsible to find you and remind you.  If you do not take the test 
that day, and do not make alternate arrangements th at are agreed to 
by the instructor, this will result in loss of poin t value of the exam 
and possibly forfeiture of the opportunity to take the exam and you 
will receive an "F" for that grade . PLAN AHEAD!  If you miss a day in 
class, plan to stay late the next day to make up tests and make baby-
sitting arrangements, car arrangements, etc. to facilitate this. Students are 
expected to take make up tests before or after school, NOT DURING A 
SCHEDULED CLASS TIME. 

 

·  If a student is in attendance for any part of a school day, he/she is 
expected to take all exams scheduled for that day.  Leaving before taking 
a scheduled exam is not acceptable and will result in failure to get full point 
value for that exam and possibly forfeiture of opportunity to take the exam.  
Exceptions will be considered if a student becomes ill or has an 
emergency and IF the student discusses the issue with the instructor 
before leaving.  

 

·  QUIZZES MAY NOT BE MADE UP IF MISSED and are 
entered into the grade book as a zero. 
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Academic Dishonesty 
 

I. Purpose: To identify policy related to cheating, plagiarism, or knowingly furnishing 
false information. 

 
II.  General Information 

 
A. Some examples of cheating, but not exclusive to: 

i. Looking at another individuals work during quizzes or exams 
ii. Copying another individuals work 
iii.  Bringing notes to a testing situation on paper or electronic device 
iv. Sharing or posting course work/assignments for clinical on the internet 

B. Some examples of plagiarism, but not exclusive to: 
i. Submitting of another individuals work as one’s own whether it was 

obtained from print or electronic source 
 

III.  Policy 
A. Upon entrance into the program all students will be required to sign a statement 

regarding academic dishonesty. 
B. The signed form should be turned in to the nursing coordinator along with the 

handbook form. 
C. See also the Student Handbook sections regarding cheating and grounds for 

dismissal. 
 

IV.  Group Work 
A. Students may participate in a study group, but each student is responsible for 

their own assignment.  
 

V. Disciplinary Action 
A. Students who are identified as violating academic honesty will be subject to 

disciplinary action up to and including expulsion from the program. 
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Delta Montrose Technical College 
Practical Nursing Department 

 
Academic Honesty Agreement 
 
Any evidence of plagiarism, any form of cheating, or knowingly furnishing false information will 
result in disciplinary action up to and including immediate expulsion of the student(s) involved. 
 
 
Student’s Name (Print) ___________________________________________ 
 
Student’s Signature______________________________________________ 
 
Date: _________________________ 
 


